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How to take a 
screenshot on 
your Mac

How to use 
Time Machine

How to right 
click

How to use 
Quickview to 
quickly view a 
file

How to set 
Screen Saver 
to go on from 
the bottom left 
corner of your 
screen

How to Force 
Quit an 
application

How to save 
battery life

How to add 
sticky notes to 
your desktop

How to do 
markups in 
Preview

How to create 
a PDF 

How to quickly 
see all items 
on your 
desktop when 
many 
applications 
are open

How to do 
software 
updates

How to share 
files over iChat

How to quickly 
view all of your 
open 
applications

How to draw 
the line of y=3x
+4 digitally on 
a graph

How to use the 
spotlight to 
locate Disk 
Utilities

How to take 
reverse the 
orientation of 
pictures in 
Photo Booth

How to edit/
add dashboard 
widgets

How to make 
your computer 
talk with text to 
speech

How to 
subscribe to 
teacher iCals

How to zoom 

How to 
summarize text 
on a webpage

How to make a 
screencast on 
your Mac

How to color 
code your files

How to make 
iTunes 
automatically 
open at start-
up

How to 
determine the 
size of a file

How to 
compress files

How to eject a 
USB or server

How to view all 
of the items 
you accessed 
on your 
computer 
TODAY
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